








5. Select from the ‘What are you filing’ list and
select ‘Next'

EF-11325 X

Judiciary Electronic Docurnent Submission

Create Filing
Enter Filing Details >

Filing details

« @ «®

Special Civil Part v || suing or being sued for up to $15,000 (sp ¥ | | BUR- BURLINGTON

What are you filing?

Certified copy

Certified copy with seal

Digital plain copy
Exemplified copy

Seal of the Court Affixed to Copy

Vv | Record requests

515.00

525.00

50.00

510,00

6. Search for your case by entering the case
number and select ‘Search’
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7. Verify and select the case and select ‘Next’

Judiciary Electronic Document Submission

Create Filing

Enter Filing Details 3  Search for Case >

Case Search

Special Civil Part

Case number @

* Veark
BUR' FDS 000006 21

Court Venue Case number Case caption
® Special vl Part Eirdier BUR-DC.000006-21

.

Look Up Case Number

Case initiation date

05/04/2021

N

8. Enter additional filing details, if applicable,
and select ‘Next'

Judiciary Electronic Document Submission

Create Filing

EnterFiling Details > SearchforCase >  Enter Additional Filing Details >

Additional recipients to be notified

Currently, eCourts sends notification to parties listed on a case. To notify additional recipients not listed on a case, JEDS requires either the bar D of an attorney or the name of the individual and

their email address.

t Add recipient

e
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9. Select ‘Attach’ next to the document you

would like to upload

Note: Red asterisk indicates a required
document.

10.Select the file on your device or drag and

Home  EF11395 X

Judiciary Electronic Document Submission

' Read before attaching documents to the filing.

The following restrictions apply when filing documents:
- The document cannot be encrypted and/or password protected

- The file name cannot be longer than 56 characters, including spaces and cannot contain "&" special character
- The file size cannot exceed 35 MB

- The file must be in one of the following formats - .pd, .docx and jpg
Create Filing

Enter Filing Details »  SearchforCase > Enter Additional Filing Details >  Add Document(s) >  Review and Submit filing

Add Documents

Required documents

Document type Document description

Attachment
Digital plain copy

Digital plain copy

8y clicking the check box, you certify that you have checked and removed confidential personal identifiers from the paperwork you are submitting, unless that

information is required in a court form, court filing, or court order.

A confidential personal identifier under N Court Rules includes: Social Security number, driver's license number, license plate number, insurance policy number,

active bank account number, active credit card number and a person's military status.

For most cases, such as lawsuits for money, confidential personal identifiers are not needed and should not be included in your submission.

drop

Attach single file

Drag and drop files here
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11.0nce your file appears on the screen, select
‘Attach’

Attach single file

Drag and drop files here

JEDS Test PDF.pdf

12.The file you uploaded will display on the
screen.

Home  EF11335 X

Judiciary Electronic Document Submission

To add additional documents, select '+ Add s e
and follow steps 10-11

Add Documents

Encer Additional Filing Details >  Add Document(s) >  FRev

Required documents

Document type Document description Attachment
Digisl plin copy Digeal plsin copy JEDS Test PDF.pdf

+ Add optional document(s)
8y clicking the check box, you certify that you have checked and removed confidential personal identifiers from the paperwork you are submitting, unless that
information is required in a court form, court filing. or court order.
A confidential personal identifier under N Court Rules includes: Social Security number, driver's license number., license plate number, insurance policy number,
active bank account number, active credit card number and a person's military status.

- For most cases, such as lawsuits for money, confidential personal identifiers are not needed and should not be included in your submission.
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13.0nce you have attached all of your
documents, select ‘Next’

Note: Civil, Special Civil, General
Equity/Chancery and SCCO will require you
to certify before selecting ‘Next’

By clicking the check box, you certify that you have checked and removed confidential personal identifiers from the paperwork you are submitting, unless that
nformation is required in a court form, court filing, or court order.

+ A confidential personal identifier under NJ Court Rules includes: Social Security number, driver's license number, license plate number, insurance policy number,
active bank account number, active credit card number and a person's military status.

+ For most cases, such as lawsuits for money, confidential personal identifiers are not needed and should not be included in your submission.

By clicking the check box, you certify that you have checked and removed confidential personal identifiers from the paperwork you are submitting, unless that
information is required in a court form, court filing, or court arder

- A confidential personal identifier under N) Court Rules includes: Social Security number, driver's license number, license plate number, insurance policy number,
active bank account number, active credit card number and a person's military status.

* For most cases, such as lawsuits for money, confidential personal identifiers are not needed and should not be included in your submission.

14.Review all the information you have added
for the filing and make any changes by
selecting ‘Back’. Once you are ready to
submit, select ‘Submit’

Judiciary Electronic Document Submission

Create Filing

Verify Filer > Enter Filing Details > Searchfor Case > Enter Additional Filing Details > Add Document(s) > Review and Submit Filing »

Filer information

Name

Jeds QaTest

umber
Test 123 Avenue, Trenton, Nj 08625 603-815-2500

ddi

test2@gmall.com

Filing details

Court type Venue Filing category

Special Civl Part Suing or being sued for up to §15,000 (special  Burlington Record requess
civil part cases)

Filing type

Digjtal piain copy 50.00

Case search

number
BUR-DC-000007-21

Documents

Required documents

Document type Document description Attachment
Digital plain copy Completed record request form JEDS Test PDF.pdf

By clicking the check box, you certify that you have checked and removed confidential personal identifiers from the papenwork you are submitting, unless that
information is required in a court farm, court filing, or court order.

* A confidential personal identifier under N Court Rules includes: Social Security number, driver's license number, license plate number, insurance policy number,
active bank account number, active credit card number and & person's military Status.

+ For most cases, such as |awsuits for money, confidental personal identifiers sre not needed and should not be indluded in your submission.

o R
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15.Select the checkbox to certify and select

‘Accept’

16.If the filing does not have a fee, a

Filings with a fee:

Filings without a fee:

Certification to submit filing

Certification to submit filing

This filing contains a fee. You will not be able to make any changes to your filing
once you start the payment process in the next stage. Your filing will not be
received and processed by the court until you receive a confirmation notification.

I understand that:

® Once the documents are submitted they cannot be cancelled or corrected. Any
corrections may require the filing of a motion or an amended document.

* No refunds will be offered in the event a filing with a court fee is submitted in error.

* By clicking the Accept button, | certify that | have reviewed ALL information and
documents to make sure everything is correct before submitting.

lunderstand that:

Once the documents are submitted they cannot be cancelled or corrected. Any
corrections may require the filing of a motion or an amended document.

No refunds will be offered in the event a filing with a court fee is submitted in error.

By clicking the Accept button, | certify that | have reviewed ALL information and
documents to make sure everything is correct before submitting.

confirmation screen will display, and an
email is sent to the filer

If the filing has a fee, see the QRG - Filing
Fee Payment Process.

EF11385 X

Judiciary Electronic Document Submission

Your filing has been successfully submitted.

Case details
Special Civil Part
Filing details
-

JEDS Test PDF.pdf

Burlington Suing or being sued for up to $15,000 (special - BUR-DC-000006-21
civil part cases)

5/11/2021 Brittany Test Digital plain copy

$0.00
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https://njcourts.gov/selfhelp/assets/quickrefguides/JEDSSubmitPayment.pdf
https://njcourts.gov/selfhelp/assets/quickrefguides/JEDSSubmitPayment.pdf

